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OFFICE OF THE S T
APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE

RECORDS MANAG EMENT DIVISION

.I.

A . INSTRUCTIONS See Publlcatlon No. 76—BM~1 for instructions on completmg this form Forward s:gned original to
/ Department of Archives and History, Records Management Division, 330 Capito} Avenqe Atlanta, Georgia, 30334,

Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address : “FOR AECORDS MANAGEMENT USE
ﬁpp!-wwﬂ n Date | Georgia Public Service Commission Application Number
Transportation Rates & Services Division 8 5 8 8 3
Application Numbe;' 1007 Yirginia Ave_anue, Suite 300 : Date Received,, i, % Date Completed
Hapeville, Georgia 30354 No
| _ AUG 11 1983 | ') 1933
2. Person to Contact Working Titls Telephone Number

Susan Davis Principal Secretary IV 761-0775

- 1 —_—— o

3. Action Requested
a. ™ Estabiish Retention Schedule; rieoord will continue to accumulate,

b. O Dispose of present accumulatlon no further accumulation anticipated.

¢. [3 Amend Application No. __ o) = Check One: X5 Change; B Supercede: O Void
4. Dates of Series 5. Records Series Tnlo ffollowed by title used in afr'tce, if different)

Earliest Latest
present Rat lroad Company Case Files - L

1972 i &9’80- ) - 'v--,4_7 I D RIS A .

B Division and Offace Function ' What is the function of the Division and the Office in which this record series is created?

See attached sheet for description in detail,

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any):
Attach samples of the file.

Documents relating to: appreving.changes in raflroad public gervices and factlities.

Case folders for each case which include

General correspondence to and from various rallroad . companies

... in Georgia relating to changes in services and facititles, such
as removing. track, eliminating or changing sfafiens, etc; documents
concerning final dtsposition of -appltcation; “rédords of Commission

heartngs; and other related documents.

Included are:

Numerically by assigned company numbef

File is arranged:
(Cross reference by Docket Number)

8. Monthly Raferenu Rate 12 ifdew often are records referred 10 which are: ~almost

f One to six months old .a_week __; Seven to twelve months old ._E.e_ligl.‘ﬂ_ Thirteen to twenty-four months old _1lever -

twenty-five months andolder ___________?

9. Annual Rate of Accumulation of Records
; Other {specify)

Letter-size drawers 1 — 2 . Legal-size drawers .. _; Shelves

R—50-71: Rev. 76- 7 {Over)




L E L

YES | NO ) 70. Guestionnaire  (Place an X" in the proper column)
a. Is this the official copy of the series?
tf not, where is it?

— — i = - a
X b. Does the series contain anfidentiaI information requiring security handling? If yes, cite law or regutation,

. i

'l X c. Is this a vital record? 1 ' . *‘

X D Does this series have historical or IoMrm research value? : ' j .

e When one or two documents in the file make it necessary to keep the entire file for a long period, could these

X documents be scheduled separately?

A Ml | #Jﬂj_m_Qﬂ\ﬂMden_tmﬁﬁLMeLﬂubhsh:ﬂL If yes, attach copy.___

x g. Is the information contained in this series ever analyzed and/or recorded in a2 summarized report?

- f ves, attach copy, . —

h. Is there a duplication of this series in your office, or in another offu:e or agency?
If ves, where? ) . ]

X i s thm&mlazammmtmuf ltl Lg_qujarlv microfitmed?

X | j. Does the record series result in.a computer printout?

11. Retention Requirements . The following requires the series to be kept:
a. State Law 0 years. d. Audit period | 0 years.
b. Statute of limitation 8 years. e. Administrative need 8 years.
¢. Federal law years. f. Federal retention instructions 0 years.
Attach copy or excert of laws or regulations, Explain administrative need.
Office reference need
12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
O Calendar Year; [X Fiscal Year; O Other then,
E] Hold in the current filesarea _________month{s) 1 yearls); then
O Transfer to local holding area; hold ____. vear(s); then (none)
K] Trensfer to State Records Center;hold 7 year(s}; then
K] Destray. '
O Transfer to State Archives for permanent retention.
O Other (Specifyl
. These instructions apply to all prior and future accumulations of the series.
' Agency Head/Designee {Signature) Date s Managepfont Officer (Signature) Date
Strece = M Bl b’ ) 7 "//,7? Z /3
O State Records Committee {Signature) Date

Recommendations in para- — o )
graph 12 are approved, State Auditor/Designee )/WMQ’M‘( _ lo-/1 - B .

{If disapproved, attach letter =~ )

of explanation.) ﬁaetary of State/Designee M ?/ 30 If 3 .
: _ Attorney General/Designee "M JVo-—,j-?-é ¥ -
,H-_so—n; Rov. 75___ o inamu’s.dc) )
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